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Ch €hn g” NG.QUANTV/ PHEIN MM K e TOAN AM
Chapter 1: OVERVIEW ABOUT AM ACCOUNTING SOFTWARE PROGRAM
1.
1. Khei intlg ch_ ng tr3nh AM
For starting AM program

1. AM
nOyvilklFu t i ° n ismd ngmhfi€ c hin khibd may tinh va lam vic v i phfn mQn
k/]Jtodn AM.

This isfirst actionwhich user should do it for working with AM program
AM

B oc 1 Nhigp L * ittracvhobiM “hog® AM Updated m  n hBpohotvacau L -
naté Ge t pdaa t&é&ic a Uman hinh. Mc L' 2 hiz@ n ° Whang & phién n m i
nhii ¢, a pHn mQn.

Step 1: Double click left mouse on symBoA M U p dtahteendo ,c |l i ck mouse on b
Updatedo. These actions are usefavdredrogram.upgr adi ng
Step 1 fIAM Upated fiGet Latest Update

B ac2nW. £ n gb vaolpin mQn k/Jtoan,nhgd L 1 it traicvholbiM * hg® A NNoted trén
desktop Quthil c[ cac thongtintrén@a s hinra:6 Ngt ndé(Mig Nam, Uni téeM« St a
c 1 n g docopdty ban gm mQncung &p),6 Us er | dKhXuy © s @ M nitd X 8 bdn & h

Step 2: To login the Accounting Software program, double click gnmb o INotB®OAM n de s k t
fillinallinformatt on on pr esent oWietrNdng Wnited Btatesprgatl Jaig@o mp a n 'y
cod® ( software admi nihstsr ztodre) wi Iil &@hewpressduitona n d
AOKO .

Ste®: "AM Note"
"Language’( , , R "( DR
"User ID" "Passwork". " !



2. Cac phan tMcva pi n mzZm kAtoan AM
Some arrangement of AM accounting software:

2.AM

PHn mQn nay cé il [ 12 phéan h k/jtoan vatrong mi phfnco nhuchc ntng

khg8c

This software includes2laccounting arrangements and each arrangement has many different

functions:
12
STT/ No Phfn hanh k/Jtoan/ Accounting arrangemerit
Ngbn ng /Languagé
1 Decision
2 [A] T & tin/File/
3 [B]Qulnlyd li'u clhBabic datananagement
[C]Quln ly nht ky s céilJournal entry and ledger management
4 /
[D] Bao céo tai chintManagement of income and financial stateme
° /
6 [E] Quln ly thu]VAT/VAT managemeht
[FIQuln Iy tai §n ¢ L' nh/Fixed asset depreciation management
! /
8 [G]QuIn ly hang'tn khoinventory management
9 [Hl  Ho 8nvdicéh n /
10 [I] Ngo4 t / Currency
11 [J] Ngéan hang trc tuyh/E-Banking/
12 [K] Shinhan tr ¢ tuyh /Shinhan online/

3. Cac i dung thXng nin t trong pH n mZm/Some contents in the software:

3.
Khi kh i  nlg

vQ sau

c h€hn g sEyéu &wn hnigd@ddvehn théngt i n° @& K u,sv chn
DIS5€x e m clid ut 31/12/2014 @ r ceVuchnD15C200€x e m’ cld@ ut 01/01/2015

n h



BN AMNOTE Ver.15.0.5 [1303 - CONG TY TNHH Thidng mai TS Vina (1386)]
Linguge Decuon 4] Tipta _[B] Quinly 62 biu cobta  [C] Quin )y sbit sy vasbcas [D} Bsocso tis cush_[E] Quinly ihud VAT _ [F] Quiniy bis s cb dmi_[G) Quin iy hieg hu ko [H] Hon Som_[1)Ngowté _ [J] Ngio bang ey vyt _{K) Shonbas 1wy

Vaui long chon théng tin co s dir ligu

l "

~2014.12

When starting AM program, AM will request user tamoke the information data, ulserselecs
D15, user carsee the data from 31/12/2014 ajouserselecs D15 C20Q userwill see the data from
the 01/ 01/2015 later

AM "AM" . D15

2014 12 31 D15C200 2015 1 1

&M AMNOTE Ver.15.0.5 [1303 - CONG TY TNHH Thudng mai TS Vina (1391)] (&)
Language Decision [A]File [B]Basic data management [C]lournal entry and ledger management [D] Management of income and finacial statement [E] VAT management

[F] Fixed asset depreciation management  [G] Inventory management [H] Invoice [I] Currency [1] E- Banking [K] Shinhan online

Please select Data Information

~2014.12




3.1. Céc thwt ngu va thao tadhi hv ch toan
3.1.Some terms and actions for accounting

3.1.

Tht! ngngtimitcoasyihc h t oyBgwco cahithotngun h _ sau:
Normally, we will see some terms as follow:

TU ngay: La ngay kth toan vaghis ¢ achngt (khong plfilangaycachngt)
Date: this is di to do accounting and inpdata (Not the da of document)

( ).

S chngt:Las ¢achngt kjjtoando pFn mQnt L, ng hM thkhin g € d ng ntp
vaonutdT LLng ch hotbad 06 ‘ridu@t LKt h e ahrigng ga déanh nghp.

Voucher No:Software automatically shows tmsimber of accounting document when user click
0 ng din e roause makes this number basecoo mpany o6s rul e.

M6 t[: LA pHn n i dung dj n gili nghi p v k/Jtodn phéat sinh. Trong ph  n " “yi dimgge&thv
di n gili theo nh ngdn ng ma pfn mQn  L'dp trirlh b b3ag cach nkp chy t vao dali 6 +kfbén

Description: this is content of accounting work. In this part, user can destnh@ny language
whichis programed in softwatgy clickngmouse on button fA+0

II+II

Thém vao (1): D ¥%2n Whtch toan chngt m i cung Id.

Insert (I):Used to make new accountidgcuments of the same type.
(N: .

Sa  iM): D¥%n s alim tnghipy k/jt o § n "~ dghis L €

Edit (M) or Modify (M): for amending accounting work which haekninputedbefore.
(M) (M):

Xéa(Del):B Li techngt L« g.hi s

Delete (Del): for taking off document which hiadeninputed before.
(Del) :

Xoa (d liu L «p):rXbab tHicfcachc h t o & n id .«TY ph@yPhi/u\thu}co 5
nghi p v. phat sinh, khi nfb chu t vao nat nay thi5nghpyv L - " xb a Li

Clear ( for date which haokeninputedbefore): clear all accounting work which had saved before.
Ex: At {Deposit slig has 5 works, when we click mouse on this button, 5 works will be deleted.



| } 5 : 5
L€eu NgBipv k/t o8§n phsgicgeibnh L« L€
Save (S)Save acounting work which hatbeeninputed before.

(S):

TK N /C6: Khi hth toancfn nhdp tai khdn chi tV} nhEl N/ m t nghip v, k/Jjt o § n'nhc -
kholn m tN' nhiQu C6 hdbm t Cé nhiu N phl[i htch toan thanh nfli  d " h gg btg cach nk
phim Enter. Khi nep tai khdn N / C - ° ird@andecod thE nhdp hd-bnhsh  p h 2 ibh i tali khdlm.

Account Debit/ Creditfor inputing detailed account. User shoulde Enter keyo make many
line for accounting work which has one Debith some Credit or one Creditith some Debit. When
user types account Debit/Credit, user can type bgeaiher press F1 key for obsing account.

/

AENted . / F1

S tiQu: Nhd chitif s tiQh theol” nh khdn N /Cé
Amount: input the number of amount base on account Debit/ Credit.

FCs tiQuLas tiQungdd t . Khinhbp chy t vao m ¢ nay(nhih phim f) sSxubthi nm t ¢ a
S 'Wh ching u yindodt vQloY tigh hthtoan

FC Amount: this is foreign currency. A window will appear to allovtaushange foreign currency
when we click mouse on this item (press.F1)

FC :
.(F1 ).

Thu/]VAT:D ¥%n Whhd s tign VAT g am tnghipy k/jt 08n ph8&8t si/pTK c -
133/3381.  Nig ‘@l ng nhb vao mt trong hai tai khpn  thi.phfnmQnm ramtc as VAT v, i
cac thong tin:

VAT Tax: for input VAT base on Account 133/3331. Software will open a window for \rjptt
when user will type data with theaecouns. The detail as follow:

133/333 VAT
VAT

- Ng"y h-langhylga: h- a L[Cdrina gti 88ng r
Date of bill: this is date of V.A.T bill
VAT
- S phiJu:Las h-a L hn.
Bill Number : this is number of bill

- Kyhiu h-a Lhbak@hiuxxsa h-a Lhn GTGT



Serial Number of VAT bill : this is serial which is on V.A.T bill.
VAT - VAT :
- Tiéu chuXn thu/JGTGT:n ©y " LiQh s h €am thu§@TGTH
Standard of VAT : this is amount which excludes V.A.T
VAT
- TiQhthu/]JGTGT: LA $ tiQn thu]GTGT.
VAT amount : this is amount of VAT
VAT - VAT

- Khong chu Thu/]giatr gi a :KHichqgt | © h - GIGTnamang héa vachy
ban rahu c dthg khdng chu thWJGTGT, hang héavadhy k ht n"gkht® t h3" in g®ng L §r
dhl vao pn nay

No duty for VAT : merchandise and service whickas sold without no duty for VAT,
merchandise and service whidho n 6 tendugh comdition for deductioaser will click this part

Tén ngan hangvatén khachhangL = t °n c8c_ kh8§c h® chb tromg pvaii'h n g ©n
AB]QUW nlydliMi ¢ n/[D,E] QW nly khachhangQin | I ng©n h” " ngo

Bank name and customer namethese are customers and banks which are madéBBasic
data managemenD, E]customer managemehank managememt

. «[B] /[D, E]

»

Maqulnly:L "~ m« “m” driZn@c vagdh i p cée I(S-'I~ chi phitheomttiéuthc n" o L -
I & thifld trong {B]Qulnlyd lfu c/[Fimtng kifnlkpx qu

Management Code:is code which usestipulates and gathesybase on a rule in [@]Basic data
management/[F]Management code managememnt

- "[B] /'TF]



Ch €h nQUYZRINHH § CH TOAN AM
Chapter 2: PROCESS FOR WORKING WITH AM
2. AM

nWh g &ling c6 ths d, ng ptfn mQn k/Jtoan AM m tcach d dangvahiugu,t r ong ¢ h €h |
nay €h @ng o chi ti} t ng phan h, trong mi phfn <L ‘& trinh bay theo & chi:

For user to use AM program easily and effectively, instructionwasmade in detailEach part
will be presented base on structure as follow:

AM

- N idung: Trinh bay i dung chi tif ¢ a cac phn hanh KJtoan
- Content: we will show you details of each parts.

- Cach thc hi n: Trinh bay chifif ¢ §ctrory€ng pn hanh Kt o § n _ngeinh[gh
minh h akem theo.

- Perform: we will showyou detailsof every step in each parts with pictures enclosed.

- Nh ngn i dung gi ng nhau thi chtrinh bay mt Ifn, m ¢ sau xemd m, ¢ tcr €
-The same content is presented only once, the following section revig@netheus item.

1. Ngon ngu/ Languagée

PEnmQn AM c h o’ igin®lm chng ngdn ng tiy theonhufus dng n lWpg: Ti
Vi' t, ti/ng Anh, tihg Han.

With this program, user can @bse many languages base @m en@&exl such as: Viethamese,
English, Korean.

*** Decision
Decision/ [ A] AMNote 2015 (Th*ng te€ 200)

PPFhmQn AM cho ~ pdongphuyigi® Quyl nlh 15 sandy0O0r hkRmig It a
thao tac trong gin mQn



[F] Quin 1 ti sin cb &iok [G] Quin Iy bhing tha kbo [ Hoadon (1] Ngositd (7] N hing tree tuyén (K] Shinkan tre tuyln

Decision 15

Decision/[A] AMNote 2015 (Circular 20@ecision/ [A] AMNote 2015 (Circular 200)
AM allows usetto switch from Decision 15 to Circular 200 afimanipulating the software
AM Decion15(2014 ) 2015 Circular200

[D] of income and finacial

[E] Fixed as| I [A] AMNote 2015 (Circular 200) k: [H] Invoice [I] Currency [J] E-Banking [K] Shinhan online

[B] AMNote (Ds 15)

Decision 15

N g «dungchn A OW c hi n chuyd ~ il



[F] Quin 1 i sén o gk [G] Quin Iy bing th kbo [H] Héadon [I] (7] Nl hing trge tuyén (K] Shinkan tre tuyln

Chuyén sang AMNote 2015 (Thong t 200)

Decision 15

User click fAOKO
&N AMNOTE Ver.15.0.5 [1303 - CONG TY TNHH Thudng mai TS Vina (1391)] - Decided 15 0.NA
Language Decision [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] VAT

[E] Fixed asset d

[G] Inventory [H] Invoice [I] Currency [1] E-Banking [K] Shinhan online

Change to AMNote 2015 (Circular 200)

C_nNo D

Decision 15



Decisiori[B] AMNote (Quy/} "nki 15)

PPFnmQn AM cho ® pdn@ghupigi® Tht ng sagQu/Pp Oniti 15khi L ag
thadac trongphfn mQn

Decision/[B] AMNote (Decision 15)

AM allows user to switch from Circular 200 to Decisionvithen manipulating the software
AM Circular200 Decision15

Language | Decision | [A] Tiptin [B] Quinly ditlisucobin [C]Quin 1y nhitky visdcdi [D)Biocdo thichinh [E] Quinty thué VAT [E] Quinly tiisincbdinh [G] Quin!y hingténkho [H]Hoadon [I]Ngoaité [I] Nein hing truc tuyén
[K] Shinba I [A] AMNote 2015 (Théng tw 200

[ [B] AMNote (Quyét dinh 15) ]

[ [C] Déng b di liéu tir Quyét dinh 15

Circular 200

Language | Decision | [A] File [B] Basicdatar
[FlFixedag I [A] AMNote 2015 (Circular 200)
[ [B] AMNote (Decision 15) J

[C] Journal entry and ledger management [D] Management of income and finacial [E] VAT
lanagement [H] Invoice [I] Currency [J] E-Banking [K] Shinhan online

I [C] Synchronize data from Decision 15

Circular 200



N g ©dung chn @ OWio ¢ hi n chuyd il

BN AMNOTE Ver. 15.0.5 [1303 - CONG TY TNHH Thudng mai TS Vina (1386)] - Théng hi 200
Lisgage Dession (4] Tip 1 ity v b ]

[F] Quin 1 i sén o &inh [G] Quin 1y bing thakbo () Hoadon (1] Ngosité (7] Nein hing e tuyén (K] Shinkun tre tuyln

Circular 200

User clickii OK 0

&M AMNOTE Ver.15.0.5 [1303 - CONG TY TNHH Thudng mai TS Vina (1391)] - Circular 200 0.0
Language Decision [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] VAT
[E] Fixed asset depreciation management [G] Inventory management [H] Invoice [I] Currency [1] E-Banking [K] Shinhan online

Change to AMNote (Decision 15)

Circular 200



Deci si onybh f Quy} nnii15
AM cho pid@pgchoygt@s d€ Quyl nlh 15 sang Th!n@iste 20
d€ir nh€ngQaehahs d€ aQuyl nhi5

() Hos don (1) Neowité (] Nein bing true toyén (K] Shinkas e oyl

I [B] AMNote (Quyét &ish 15)
| (Cl Dbong b di tfu iz Quyie dinn 15|

Circular 200

Decisiori[C] Synchronize data from Decision 15

AM allows user to switch again the balance from Decision 15 to Circular 200 when Decision 15
have change balance andmus@ant to adjust the balance

AM Decisiorl5 Decision5 Circular
200

r management [D] Management of income and finacial
™ [A] AMNote 2015 (Circular 200) lanagement [H] Invoice [I] Currency [J] E - Banking [K] Shinhan online
% [B] AMNote (Decision 15)

[ [C] Synchronize data from Decision 15

Circular 200




Chn & BuloWH chin
Choos e ™St ar

Lusgusge Desison[A] Tiptin_[B] Quiny d bba cobin byt isinci (] Hoaon [ Neosité D) Npkn bing s tuyle_ K] Shinhan ts syl

Language Decision [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] VAT
[F] Fixed asset depreciation management [G] Inventory management [H] Invoice [I] Currency [1] E-Banking [K] Shinhan online

2. [A]T op tin/File/

no©y . ltphanmtin 2 ch “dgs #pgthagt& nhanh chéng trong qué trinkl sng pHn
mQn.

This is practical part which helps user operate work easily and promptly.



2.1[A] ™ i/Import/

PEnmQ@nk/Jt o § n ‘AMptinBlinhhét gi Yig dmgxelys |i' uk/Jtoan mt cach
nhanhnbiv i t 2 n W xubilt digihdich@t pffnm@n ra exced v~ nge

AM software isflexible programmewhich helps user calculate promptly. User can transfer and
printout from software to excel file and vice versa.

AM

N g @©dung €L § ntdticdichncacmenumwntfid liu v~ o. ~ nSa udifie dic h
li' u &WkJT xutd file excel chof ra may tinh.

Users will tick on the menu théhey want to import data. After that, please choose the button
AE x p oto éxportstand fileto excel

[H]Hoa dom 1] Ngogi th _[J] Npin hing try twydn _[K] Shisban trye ruyée

f R ———
T dif liés

111111

=]
] (G-A) Chi tids i ke

Tacg i




Language [A] File [B] Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management [E] Fixed asset depreciation management
[G] Inventory management [H] Invoice [I] Currency [J] E - Banking [K] Shinhan online

F[A—A] lwrlx)(t] X

Menu access Import and export information
B [B-D] Customer management Import
[C] [8-D] Customer management - Modify customer name (ENG, Name of file
] [B-E] Bank management
[ [B-F] Management code management ( Hrowes ) ( Import )
[C] [B-H] Account-specific carry forward
[] [B-1] Warehouse management Export

[ [B-L] Product registration

[C] [B-M] Management of product code
[] [c-A] Voucher

[ [c-A] Voucher - Inward stock

[C] [F-A] Fixed asset registration

[] [F-A] Fixed asset registration - Modify - Name of fixed asset:

[C] [F-A] Fixed asset registration - Modify - Total monthly depre

[ [G-A] Opening item

Status

|
( Clear )

v

Sau Lidungr€miep cac thong tin theo file chavachn  n ¥fid Ii" & GWEd i u
vao pin mQ@n. Trong vi d nay,ng*@dungchnmenuBD (Qun | T k h 8M[id lhu. ng) L

Aftert hat , wuser wil |l i nput data foll ow the stan
to the softwareln this example, user choose membECustomer management) to import data.

B-D ( )
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