
H·a ĽҺn Ľin֓ t AֹMNOTE/ E-Invoice AMNOTE

Gi¼p ngҼi֩ d½ng tӴo lԀp và xuӸt h·a ĽҺn Ľin֓ tֹ . 

Helps Users make out and export E-Invoice

.

  1 [A] Ph§t h n̈h ho§Ḽ̌n/ Invoice Release/

N i֥ dung/ Content:

Giúp ngҼ֩i d½ng theo d»i c§c s֝ ho§ĽҺn mC̈ông ty m³nh Ľ«ĽŁng kĨv i֧ cҺ quan thuԒ

Helps Users follow invoices No. that our company registered with Tax Office 

.

Ch֙ n mӾu ho§ ĽҺn

Choose the form of invoices

Cách thֽ c hi֓ n/ Method:

BҼ֧c 1: Click ch֙ n N¼t ñCh֕ nh sֹ aò. Sau Ľ· chn֙ ñThêm v̈ oò

Step 1:Click the button ñEditò. Then, click ñInsertò

1 : " " ' ' .



BҼ֧c 2: NhԀp thông tin v̈o phӺn thông tin ph§t h n̈h ho§ĽҺn.

Step 2:Enter the billing information into the Released of Invoices

2 : 

- Tên loӴi ho§ĽҺn: Click vö mȈi t°n ĽԜch֙ n loӴi ho§ĽҺn mc̈ông ty m³nh sֹ d nֱg.

- Type of Invoice: Click the arrow to select the type of Invoices thatyour company uses

- : 

- .

- KĨhi u֓ mӾu ho§ĽҺn: TcֽԀp nhԀt, ngҼi֩ d½ng ch֕ cӺn b֡ sung thêm kĨhi u֓ mӾu ho§

ĽҺn caֳ công ty m³nh.

- Form of Invoice: Software will automatically update, users only add the form of your 

companyôs Invoices

- : 

- .

- B s֡ung ĽӺy Ľֳthông tin v̈ o c§c ô ç n lӴi.

- Complete sufficiently the remaining information on the blank cells 

- .

BҼ֧c 3: Click ch֙ n n¼t ñThêm v̈ oò ĽԜlҼu dlֻi u֓. Dֻ li u֓ ĽҼc֯ lҼu sԐxuӸt hi n֓ ֫ d ņg 

dҼ֧i

Step 3:Click ñInsertò to save the data. The saved data will appear at the bottom
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BҼ֧c 4:ņԜch֙ n mӾu ho§ ĽҺn, ngҼi֩ dùng nhӸn ñChn֙ mӾu ho§ ĽҺnò

Step 4:To choose the Invoices template, users click ñChoose the Invoices templateò

4 : ñ ò .

Giao di֓ n hi֓ n ra nhҼ sau

The interface appears as follows

.



NhӸn Thêm Vào, Ch֙ n 1 trong 5 mӾu ho§ ĽҺn c· sԈn cֳ a phӺn mԚm

Click Insert, choose 1 in 5 the available form of Invoices of the software

1~5   .



Ch֙ n hình Ӷnh Logo, hình nԚn. ņiԚn tên MӾu. Sau Ľ· nhӸn LҼu 

Choose the image, logo, background, Fill in the name of form, Then click ñSaveò

, , " " .

MӾu Ľ« lҼu c· thԜsֹ d nֱg cho nhֻng Ľt֯ ph§t h¨nh ho§ ĽҺn lӺn tiԒp theo. 

The saved form can be used for following releases Invoices

. 

Click ch֙ n n¼t ñInò. NgҼ֩i dùng có thԜin tr cֽ tiԒp hoԊc kԒt xuӸt PDF ĽԜg iֹ kèm thông báo 



ph§t h¨nh h·a ĽҺn ti֧ cҺ quan ThuԒ.

Click the button ñPrintò. User may be printed directly or exported to files: PDF to send 

enclosed thenotice of release invoices to the Tax Office

" " , : 

PDF .

Sau khi ch֙n mӾu, nhӸn Thֽ c hi֓ n phát hành. NhӸn OK. Ho§ ĽҺn Ľ« ph§t h¨nh kh¹ng thԜ

ch֕ nh sֹ a mӾu.



After selecting a form, clickóPerform a releaseô. Click óOKô. The issued invoice can not be 

Edited

ó ô , ' ' . 

.

2. [B] Qu nͩ lĨho§Ḽ̌n/ Invoice Management

N i֥ dung/ Content:

Gi¼p ngҼi֩ d½ng lԀp ho§ĽҺn Ľin֓ tֹ m i֧ và ký s֝ ho§ ĽҺn



Helps users make out new E-Invoices and sign the invoices numbers

.

Cách thֽ c hi֓ n/ Method:

BҼ֧c 1: Click ch֙ n N¼t ñCh֕ nh sֹ aò. Sau Ľ· nhӸn ñThêm vàoò

Step 1:Click the button ñEditò. Thenclick ñInsertò
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BҼ֧c 2: NhԀp c§c thông tin trên ho§ĽҺn cho kh§ch ḧ ng

Step 2:Enter the information on the invoice.

2 : .

- Ho§Ḽ̌n ph§t h n̈h: Click ch֙ n v̈ o dӸu ñ?ò phӺn mԚm sԐxuӸt hi n֓ c§c mӾu ho§ĽҺn 


